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BORANG LAPORAN PENILAIAN DOKUMEN COPPA MQA-02
PERMOHONAN SEMAKAN KURIKULUM PROGRAM AKADEMIK (PSKPA)
Evaluation Report Form COPPA MQA-02 Document
Academic Program Curriculum Review Application (PSKPA)




BAHAGIAN A: PANEL PENILAI
PART A: PANEL OF ASSESSOR


	[bookmark: _Hlk187738520]Nama Penilai
Assessor’s Name
	:
	

	Jawatan
Designation
	:
	

	Lantikan Sebagai (sila X)
Appointed as (please X)
	:
	☐	PPA
	☐	Penilai Akademik
Academic Assessor
	☐	Penilai Industri Industrial Assessor
	☐	Penilai Alumni
Alumni Assessor

	Maklumat Tambahan (jika ada)
Additional Information (if any)
	:
	



*Nota: Borang ini mempunyai empat (4) Bahagian iaitu A, B, C, dan D. 
Pada Bahagian C pula dibahagikan kepada tujuh (7) bidang iaitu Bidang 1 hingga Bidang 7.

*Note: This form has four (4) Parts namely A, B, C, and D.
In Part C, it is divided into seven (7) areas, namely Area 1 to Area 7.
BAHAGIAN B: MAKLUMAT PROGRAM
PART B: PROGRAMME DESCRIPTION


	[bookmark: _Hlk187661381]Nama Program 
Program Name
	:
	

	Fakulti / Pusat
Faculty / Centre
	:
	

	Tahap Program (Sila X)
Program Level (Please X)
	:
	☐
	Prasiswazah
Undergraduate
	☐
	Pascasiswazah  
Postgraduate

	Tahap MQF dan 
Sektor Akademik (Sila X)
MQF Level and Academic Sector (Please X)
	:
		Tahap MQF
MQF Level
	Sektor Akademik
Sector of Academic
	(X)
	
	Tahap MQF
MQF Level
	Sektor Akademik
Sector of Academic
	(X)

	8
	Kedoktoran secara penyelidikan 
Doctorate by research
	☐
	
	6
	Sarjana Muda
Bachelor
	☐

	
	Kedoktoran secara mod campuran dan kerja kursus
Doctorate in mixed mode and coursework
	☐
	
	
	Diploma Siswazah
Graduate Diploma
	☐

	7
	Sarjana secara penyelidikan
Masters by research
	☐
	
	
	Sijil Siswazah
Graduate Certificate
	☐

	
	Sarjana secara mod campuran dan kerja kursus
Masters in mixed mode and coursework
	☐
	
	5
	Diploma Lanjutan
Advanced Diploma
	☐

	
	Sarjana secara kerja kursus
Masters by coursework
	☐
	
	4
	Diploma
Diploma
	☐

	
	Diploma Pascasiswazah
Postgraduate Diploma
	☐
	
	3
	Sijil
Certificate
	☐

	
	Sijil Pascasiswazah
Postgraduate Certificate
	☐
	
	2
	Sijil
Certificate
	☐

	

	
	1
	Sijil
Certificate
	☐









	BIL.
NO.
	PERKARA
CONTENT
	ULASAN PANEL PENILAI 
PANEL OF ASSESSOR’S REVIEWS
	MAKLUM BALAS FAKULTI
FEEDBACK OF FACULTY

	1
	Kesesuaian nama program 
Suitability of program name
	
	

	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)

	2
	Kredit bergraduat 
Graduating Credit
	

	

	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)

	3
	Jenis Pengiktirafan 
Type of Award
	


	

	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)

	4
	NEC[footnoteRef:2] 2020 (Bidang Umum - Bidang Perincian) [2:  Kod Pendidikan Nasional 2020 (National Education Code, NEC 2020)] 

NEC1 2020 (Broad Field - Detailed Field)
	


	

	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)

	5
	Pengiktirafan badan professional 
Recognized / Accredited by Professional Body
	


	

	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)

	6
	Keperluan standard program 
Standard program requirements
	
	

	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)

	7
	Mod Pengajian[footnoteRef:3] [3:  Mod pengajian : Sepenuh masa/ separuh masa (Mode of Study: Full Time/ Part time)] 

Mode of Study2
	
	

	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)

	8
	Mod Penawaran[footnoteRef:4]  [4:  Mod penawaran prasiswazah: Kerja kursus, Mod Industri (2u2i) (Undergraduate offering mode: Coursework, Industry Mode (2u2i))
  Mod penawaran pasca siswazah: Kerja kursus, Mod campuran, Penyelidikan (Mode of postgraduate offering: Coursework, Mixed mode, Research)] 

Mode of Offer3
	
	

	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)

	9
	Kaedah pembelajaran dan pengajaran[footnoteRef:5] [5:  Kaedah pembelajaran dan pengajaran: (Contoh: Kuliah/Tutorial/ Online dan Blended Learning) (Learning and teaching methods: (Example: Lectures/Tutorials/ Online and Blended Learning))] 

Method of learning and teaching4
	
	

	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)

	10
	Mod Penyampaian[footnoteRef:6]  [6:  Mod/kaedah penyampaian : Konvensional (tradisional) (Delivery mode/method : Conventional (traditional))
 		             ODL (Open and Distance Learning)] 

Mode of Delivery5
	
	

	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)

	11
	Tempoh pengajian (bilangan tahun [bilangan semester])
Duration of study (total number of years [total number of semesters])
		
	Full-time
Sepenuh Masa
	Part-time
Separuh Masa

	
	Long Semester
Semester Panjang
	Short Semester
Semester Pendek
	Industrial Training
Latihan Industri
	Long Semester
Semester Panjang
	Short Semester
Semester Pendek
	Industrial Training
Latihan Industri

	No. of Weeks
Bil. Minggu
	 	 	 	 	 	 
	No. of Semesters
Bil. Semester
	 	 	 	 	 	 
	No. of Years
Bil. Tahun
	 	 


*Nota: Bilangan minggu hendaklah termasuk minggu belajar dan peperiksaan.
*Note: Number of weeks should include study and exam weeks.

	Komponen Industri
Industry Component
	Peruntukan jam kredit komponen industri
Allocation of industrial component credit hours

	
	Unit Kredit
Unit of Credit
	% Kredit
% Credit

	
	Minimum
Minimum
	Maksimum
Maximum
	Minimum
Minimum
	Maksimum
Maximum

	1i (JPT)
	 	 	 	 
	1i (PPT)
	 	 


	






	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)

	12
	Anggaran tarikh pengambilan pertama
Estimated date of first intake: month/year (applicable for provisional accreditation)

	
	

	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)

	13
	Anggaran tarikh bergraduat
Estimated date of first graduation
	
	

	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)

	14
	Maklumat Tambahan 
Additional Information

Sekiranya melibatkan penawaran bersama institusi/organisasi lain, perlu lampirkan LOI[footnoteRef:7] / MoU[footnoteRef:8] / MoA[footnoteRef:9]
If it involves offering together with other institutions/organizations, it is necessary to attach a LOI6 / MoU7 / MoA8 [7:  Surat Niat (Letter of Intent, LOI)]  [8:  Memorandum Persefahaman (Memorandum of Understanding, MoU)]  [9:  Memorandum Perjanjian (Memorandum of Agreement, MoA)] 

	
	

	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)

	15
	Penandaarasan / Inisiatif awal dengan pihak berkepentingan 
Benchmarking / Initial initiatives with stakeholders
-    Inisiatif 
     Initiative
-    LOI / MoU / MoA
-    Bukti 
     Evidence

*Nota: Komponen ini wajib dipenuhi bagi Mod Penawaran 2u2i[footnoteRef:10]
*Note: It is compulsory to fill in this component for Mode of Offer 2u2i9 [10:  Mod Penawaran/ Pengajian yang Pembelajaran dan Pengajaran diambil di dalam dan di luar kampus ('u' merujuk kepada Universiti; 'i' merujuk kepada Industri) 
   Mode of Offer/ Study in which Learning and Teaching takes on and off campus ('u' refers to University; 'i' refers to Industry)] 

	
	

	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)






	ULASAN KESELURUHAN BAHAGIAN B
OVERALL COMMENTS ON PART B

	
























	BIL
NO
	
	PERKARA
CONTENT
	ULASAN PANEL PENILAI 
PANEL OF ASSESSOR’S REVIEWS
	MAKLUM BALAS FAKULTI
FEEDBACK OF FACULTY

	
BAHAGIAN C: STANDARD PROGRAM
PART C: PROGRAMME STANDARDS


	
BIDANG 1: PEMBANGUNAN DAN PENYAMPAIAN PROGRAM
AREA 1: PROGRAMME DEVELOPMENT AND DELIVERY


	1
	1.1
	Penyataan Objektif Pendidikan Program Akademik dan Hasil Pembelajaran
Statement of Educational Objectives of Academic Programme and Learning Outcomes
	
· Analisis kajian pasaran (minimum 90 responden)[footnoteRef:11] [11:  Mesyuarat Jawatankuasa Pendidikan Tinggi (JKPT) Bilangan 1/2022 - (Memo bertarikh 19 Mei 2022) (Higher Education Committee Meeting (JKPT) Number 1/2022 - (Memo dated 19 May 2022))] 

Market research analysis (minimum 90 respondent)10

· Peratus Kebolehpasaran Graduan[footnoteRef:12] [12:  Data Terkini Tiga(3) Tahun Berturut-turut (Latest Data for Three (3) Consecutive Years)] 

Percentage of Graduate Employbility11

· Unjuran keperluan pekerjaan oleh agensi berkaitan (ILMIA[footnoteRef:13], Labour Force)
Projected need of employment by relevant agencies (ILMIA12, Labor Force) [13:  Institut Maklumat dan Analisis Pasaran Buruh (Institute for Labour Market Information and Analysis, ILMIA)] 


· Survey, Jabatan Perangkaan Negara, Jobstreet dll) 
Survey, Department of National Statistics, Jobstreet etc.)

· Faktor perkembangan dan perubahan teknologi 
Factors of technological development and change

	☐	Lampiran Kajian Pasaran diberikan.
Market research analysis is given. 

	☐	Pemetaan Matriks PLO lawan PEO adalah sesuai.
PLO versus PEO Matrix Mapping is suitable.

	☐	Jadual 1 diberikan.
Table 1 is provided.

	☐	Penulisan penyataan PLO dan PEO sama dengan Rajah 1.1
The writing of PLO and PEO statements is the same as given Figure 1.1

	☐	Pemetaan PLO kepada deskriptor tahap MQF dan lima kelompok hasil pembelajaran MQF.
Mapping of the PLO to an MQF level descriptors and the five clusters of
 MQF learning outcomes.



	
	

	
	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)

	
	1.2
	Pembangunan Program: Proses, Kandungan, Struktur dan Kaedah Pembelajaran-Pengajaran
Programme Development: Process, Content, Structure and Learning-Teaching Methods

	☐	Surat Lantikan Penilai Program
Assessor Appointment Letter 



Bilangan dan peratus jam kredit mengikut standard program[footnoteRef:14]. 
Number and percentage of credit hours according to program standards13.  [14:  Bagi program yang tidak mempunyai standard program, perlu rujuk kepada komponen kursus mengikut MPTN and MQA (Garis Panduan Program Pembangunan Akademik Universiti Awam Edisi Kedua, 2018).
    (For programs that do not have program standards, it is necessary to refer to the Course Components According to the MPTN and MQA Requirements (Public University Academic Development Program Guidelines Second Edition, 2018)).] 


	☐	Komponen Kursus Mengikut Standard Program/ Keperluan MPTN[footnoteRef:15] dan MQA[footnoteRef:16] (Jadual 2).
 Course Components According to the Standard Program/ MPTN14and MQA15 Requirements (Table 2). [15:  Majlis Pendidikan Tinggi Negara, MPTN (National Council of Higher Education, MPTN)]  [16:  Agensi Kelayakan Malaysia (Malaysian Qualifications Agency, MQA)] 



	☐	Agihan semester dan klasifikasi kursus sesuai (Jadual 3).
Semester distribution and appropriate course classification (Table 3).


	☐	Jadual 4 (Maklumat Kursus) ada diberikan dalam format Excel. 
Table 4 (Course Information) is given in Excel format.





	
	

	
	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)

	
	1.3
	Maklumat Kursus
Course Information

Sila gunakan Borang Penilaian Semakan Pro Forma (Borang PPA/KAP/B03) untuk menilai kursus -kursus yang dinyatakan di dalam Table 4 dan tandakan (✓) pada bahagian yang mematuhi pernyataan tersebut [footnoteRef:17] [17:  Sekiranya tidak sama, nyatakan secara terperinci di dalam Borang B03 Laporan Semakan Pro Forma seperti yang diberikan di Lampiran.
     If not the same, state in detail in Form B03 Pro Forma Review Report Form as given in the Appendix.] 

Please use the Pro Forma Evaluation Form (PPA/KAP/B03) to evaluate the courses specified in Course Information Table 4 and tick (✓) to the statements that is satisfied16.

	☐	Pemetaan PLO dengan CLO di Jadual 3 sama dengan Jadual 4 (Rujuk Dokumen COPPA Part BC MQA-01/02).
The PLO and CLO mappings that is given in Table 3 and Table 4 are similar. (Refer to Document COPPA Part BC MQA-01/02).

	☐	Penulisan sinopsis merangkumi kandungan topik.
Synopsis writing covers the whole content of the topic.

	☐	Klasifikasi kursus betul dan sama seperti yang diberikan di Jadual 3.
The course classification given is correct as given in Table 3.

	☐	Penulisan CLO dan PLO di Jadual 4 sesuai dan dipetakan kepada domain pembelajaran yang betul. 
PLO and CLO statements are suitable and match with the correct learning domain.

	☐	Kaedah penilaian sesuai dengan CLO.
Assessment method is suitable according to each CLO.

	☐	Kandungan topik dan agihan SLT sesuai untuk 14 minggu kuliah.
SLT topic content and distribution are suitable for 14 weeks of lectures.

	☐	Rujukan yang diberikan adalah 5 tahun terkini.
The references given are 5 years latest.




	
	

	
	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)

	
	1.4
	Penyampaian Program
Program Delivery

· Keberkesanan penyampaian dalam menyokong pencapaian hasil pembelajaran kursus dan program.
Effectiveness of delivery in supporting the achievement of course and program learning outcomes.

· Bukti-bukti berikut ada diberikan dalam format hyperlink:
The following evidence is provided in hyperlink format:

	☐	Buku Panduan Akademik.
Academic Handbook.

	☐	Surat lantikan penyelaras program beserta dengan skop tugas. 
Program coordinator appointment letter together with job scope.

	☐	Penubuhan JKPPF[footnoteRef:18] dan skop tugas. [18:  Bukti penubuhan Jawatankuasa Penawaran Program Fakulti (JKPPF) yang dianggotai oleh Dekan/ Pengarah, TDAA/TP, KJ/KU, penyelaras program, pensyarah bidang (minimum 3), penasihat luar dan pegawai tadbir.
   Evidence of the establishment of the Faculty Program Offering Committee (JKPPF) which is composed of the Dean/Director, TDAA/TP, KJ/KU, program coordinators, subject lecturers (minimum 3), external advisors and administrative officers.] 

The role of JKPPF17 and their job scope.



	
	

	
	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)

	
BIDANG 2: PENTAKSIRAN PEMBELAJARAN PELAJAR
AREA 2: ASSESSMENT OF STUDENT LEARNING


	2
	2.1
	Hubungan antara Pentaksiran dan Hasil Pembelajaran
Relationship between Assessment and Learning Outcomes

· Memberikan penerangan kepada kaedah pentaksiran yang dijalankan selari dengan pencapaian hasil pembelajaran program konsisten dengan Taraf MQF.
Explaining the assessment method that is carried out in parallel with the       
achievement of program learning outcomes consistent with MQF Standards.

· Memberikan garis panduan yang berkaitan dengan pentaksiran, plagiarism dan mekanisme rayuan pelajar.
Provide guidelines related to assessment, plagarism and student appeal mechanisms.

	
	

	
	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)

	
	2.2
	Kaedah Penilaian
Assessment Methods

· Maklumat berkenaan dengan kaedah penilaian sumatif dan formatif ada diterangkan.
Information regarding summative and formative assessment methods is 
   explained.

· Pelbagai kaedah dan alat penilaian digunakan dalam menilai hasil dan kecekapan pembelajaran.
    Variety of assessment methods and tools are used in assessing learning outcomes and competencies.


	
	

	
	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)

	
	2.3
	Pengurusan Penilaian Pelajar
Management of Student Assessment

· Menjelaskan tentang peranan, hak dan kuasa jabatan serta kakitangan akademiknya dalam pengurusan penilaian pelajar.
Explain the roles, rights and power of the department and its academic staff in the management of student assessment.

· Penerangan tentang kerahsiaan dan keselamatan dokumen penilaian pelajar serta rekod akademik dipastikan.
Description of the confidentiality and security of student assessment documents as well as academic records are ensured.

· Penilaian berterusan dan ahkir ada dibincangkan.
Continuous and final evaluations are discussed.

· Bukti-bukti berikut ada diberikan dalam format hyperlink:
The following evidence is provided in hyperlink format:

	☐	Laporan CLOM index
CLOM index report

	☐	Laporan Pemantauan Minggu ke-8
Week 8 Monitoring Report

	☐	Maklumat penggredan
Grading system





	
	

	
	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)

	
BAHAGIAN 3: PEMILIHAN PELAJAR DAN PERKHIDMATAN SOKONGAN
AREA 3: STUDENT SELECTION AND SUPPORT SERVICES


	3
	3.1
	Pemilihan Pelajar
Student Selection

· Kesesuaian syarat kemasukan.
Adequacy of entry requirements.

· Proses pemilihan pelajar.
Student selection process.

· Bukti polisi kemasukan dan mekanisme bebas diskriminasi.
Evidence of inclusion policies and non-discrimination mechanisms.

	
	

	
	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)

	
	3.2
	Artikulasi dan Pemindahan
Articulation and Transfer

· Maklumat mengenai mobiliti pelajar, pertukaran pelajar dan pemindahan di peringkat nasional dan antarabangsa.
Information regarding student mobility, exchange students and transfers nationally and internationally.



	
	

	
	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)

	
	3.3
	Perkhidmatan Sokongan Pelajar
Student Support Services

· Perkhidmatan sokongan pelajar.
Student support services.

· Peranan dan tanggungjawab pihak yang terlibat dengan perkhidmatan sokongan. pelajar.
Roles and responsibilities of parties involved with student support services.

· Perkhidmatan kaunseling dan bukti kaunselor.
Counseling services and evidence of counsellors.

· Proses dan prosedur dalam menangani kes disiplin.
Processes and procedures in dealing with disciplinary cases.

· Bukti-bukti berikut ada diberikan dalam format hyperlink:
The following evidence is provided in hyperlink format:

	☐	Bukti Kaunselor
 Evidence of Counselor


	☐	Buku Peraturan Akademik
Academic Rule Book





	
	

	
	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)

	
	3.4
	Perwakilan dan Penyertaan Pelajar
Student Representation and Participation

· Maklumat berkenaan dasar dan proses yang disediakan bagi penglibatan pelajar secara aktif, terutamanya dalam bidang yang menjejaskan minat dan kebajikan mereka.
Information regarding the policies and processes provided for the active involvement of students, especially in areas that affect their interests and welfare.

· Penjelasan tentang perwakilan dan organisasi pelajar di peringkat institusi dan jabatan.
Explanation of student representation and organization at the institutional and departmental level.

	
	

	
	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)

	
	3.5
	Alumni
Alumni

· Hubungan antara jabatan dengan alumni dan peranan alumni dalam pembangunan, semakan dan penambahbaikan berterusan program.
The relationship between the department and alumni and the role of alumni in the development, review and continuous improvement of the program.

	
	

	
	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)

	
BAHAGIAN 4: STAFF AKADEMIK
AREA 4: ACADEMIC STAFF


	4
	4.1
	Pengambilan dan Pengurusan
Recruitment and Management

· Kriteria pengambilan staff akademik.
Academic staff hiring criteria.

· Polisi, kriteria, prosedur, terma dan syarat pengambilan kakitangan.
Policy, criteria, procedures, terms, and conditions of staff recruitment.

· Maklumat setiap staf akademik termasuk bidang penyelidikan (Jadual 5).
Staff academic information including research area (Table 5).

· Polisi, prosedur dan kriteria dalam mengiktiraf penglibatan staf akademik.
Policies, procedures, and criteria in recognizing the involvement of academic staff.

· Polisi, prosedur dan kriteria untuk kenaikan pangkat, kenaikan gaji.
Policies, procedures and criteria for promotions, salary increases.

	☐	Curriculum Vitae bagi setiap staff akademik
Curriculum Vitae of each academic staff

	☐	Maklumat dalam Jadual 5 lengkap.
The information in Table 5 is complete.



	
	

	
	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)

	
	4.2
	Perkhidmatan dan Pembangunan
Service and Development

· Dasar jabatan mengenai perkhidmatan, pembangunan dan penilaian kakitangan akademik.
Departmental policy on service, development, and appraisal of the academic staff.

· Penerangan berkaitan dengan tumpuan kepakaran staff dalam pembangunan kurikulum, penyampaian kurikulum, penyeliaan akademik pelajar, penyelidikan dan penulisan, aktiviti ilmiah dan perundingan, penglibatan komuniti dan tugas pentadbiran yang berkaitan dengan akademik.
Information related to the focus of staff expertise in curriculum development, curriculum delivery, student academic supervision, research and writing, scholarly and consulting activities, community involvement and administrative tasks related to academics.

· Proses untuk penilaian pelajar secara berkala terhadap kakitangan akademik.
Processes for periodic student evaluation of the academic staff.

· Polisi berkaitan dengan latihan, pembangunan profesional dan kemajuan kerjaya (cth., cuti belajar, sabatikal, latihan lanjutan, kursus khusus, peralatan semula, dsb.) kakitangan akademik.
Policies relating to training, professional development, and career advancement (e.g., study leave, sabbaticals, advanced training, specialized courses, re-equipment, etc.) of academic staff.

	☐	Bukti latihan pembangunan staf
Evidence of staff training development



· Peluang yang disediakan kepada kakitangan akademik untuk mendapatkan kelayakan profesional dan mengambil bahagian dalam profesional, akademik dan lain-lain.
Opportunities provided to academic staff to obtain professional qualifications and participate in professional, academic, and other.

· Kakitangan akademik dalam aktiviti penglibatan komuniti dan industri.
Academic staff in community and industry engagement activities.

	
	

	
	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)

	
BAHAGIAN 5: SUMBER PENDIDIKAN
AREA 5: EDUCATIONAL RESOURCES


	5
	5.1
	Kemudahan Fizikal
Physical Facilities

· Kemudahan fizikal mencukupi (Jadual 6).
Adequate physical facilities (Table 6).

· Bahan Rujukan (Jadual 7).
Reference Materials (Table 7).

· Bilangan staf yang terdapat di perpustakaan dan pusat sumber dan kelayakan mereka.
Number of staff in the library and resource centre and their qualifications.

	☐	Bukti sistem pangkalan data 
Evidence of database system



	
	

	
	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)

	
	5.2
	Penyelidikan dan Pembangunan
Research and Development 

· Dasar, kemudahan dan peruntukan bajet yang tersedia untuk menyokong penyelidikan.
Policies, facilities, and budget allocation are available to support research.

· Aktiviti penyelidikan yang terkini.
Latest research activities.

	
	

	
	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)

	
	5.3
	Sumber Kewangan
Financial Resources

· Laporan Sumber kewangan diberikan untuk tiga (3) tahun terkini.
Financial resources report is given for the last three (3) years.
 
	☐	Penyata kewangan 3 tahun yang terkini
 The most recent 3-year financial statement




	
	

	
	
	
	
	SPPA terhadap maklum balas Fakulti/PTj(SPPA on Faculty/PTj feedback)

	
BAHAGIAN 6: PENGURUSAN PROGRAM
AREA 6: PROGRAM MANAGEMENT


	6
	6.1
	Pengurusan Program
Programme Management

· Struktur dan fungsi pengurusan.
Management structure and functions.
· Laporan perundingan dalaman dan luaran, keperluan pasaran dan analisis kebolehpasaran graduan.
Report of internal and external consultations, and market needs and graduate employability analyses.
· Bukti-bukti berikut ada diberikan dalam format hyperlink:
The following evidence is provided in hyperlink format:

	☐	Bukti minit mesyuarat 
Proof of minute meeting

	☐	Bukti perundingan (surat lantikan dan laporan)
Evidence of internal and external consultations 

	☐	Bukti kajian pasaran
Evidence of market survey

	☐	Bukti analisis kebolehpasaran graduan
Evidence of graduate employability
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	6.2
	Kepimpinan Program
Programme Leadership

· Kriteria bagi pelantikan dan deskripsi tugas bagi ketua program.
Criteria for the appointment and job description of the programme leader.

· Surat lantikan dan maklumat ketua program.
Letter of appointment and program leader information.

· Hubungan antara ketua program, jabatan dan kepimpinan PPT dalam hal-hal seperti pengambilan dan latihan, kemasukan pelajar, peruntukan sumber dan proses membuat keputusan.
Relationship between the programme leader, department, and the HEP leadership on matters such as recruitment and training, student admission, allocation of resources and decision-making process.
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	6.3
	Kakitangan pentadbiran 
Administrative Staff

· Struktur kakitangan pentadbiran yang menyokong program.
Administrative staff structure that supports the program.

· Bilangan kakitangan pentadbiran mengikut keperluan program dan aktiviti lain. Penerangan kepada proses dan prosedur pengambilan, terma dan syarat perkhidmatan.
The number of administrative staff according to the needs of the program and other activities. Description of recruitment process and procedures, terms and conditions of service.

· Staff Pentadbiran yang terlibat dalam program (Jadual 8).
Administrative staff that involved in the program (Table 8).

· Mekanisme dan prosedur untuk memantau dan menilai prestasi kakitangan pentadbiran program.
Mechanisms and procedures for monitoring and appraising the performance of the administrative staff of the program.

· Skim latihan untuk kemajuan kakitangan pentadbiran.
Training scheme for the advancement of administrative staff.
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	6.4
	Rekod Akademik
Academic Record

· Rekod Akademik dan polisi yang berkaitan.
Academic record and policies involved.
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	7.1
	Mekanisme Pemantauan Program, Semakan dan Peningkatan Kualiti Berterusan
Mechanisms for Programme Monitoring, Review and Continual Quality Improvement

· Polisi dan mekanisme pemantauan dan semakan berkala program.
Policies and mechanisms for regular monitoring and review of the programme.

· Peranan dan tanggungjawab unit jaminan kualiti.
Roles and the responsibilities of the Quality Assurance unit.

· Struktur kerja pemantauan dan semakan program di peringkat dalaman.
Structure and the workings of the internal programme monitoring and review committee.

· Kekerapan dan mekanisma pemantauan dan semakan program.
Frequency and mechanisms for monitoring and reviewing the programme.

· Pemegang taruh yang terlibat dalam semakan program (surat lantikan dan laporan penilaian ada diberikan).
Stakeholders involved in reviewing the program (letter of appointment and evaluation report is given)
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	7.2
	· Bukti-bukti berikut ada diberikan dalam format hyperlink:
The following evidence is provided in hyperlink format:

	☐	Surat lantikan penasihat luar
Letter of appointment of external advisor

	☐	Bukti laporan penilaian penilai luar
Proof of the evaluation report of the external evaluator




	
	

	
	
	· 
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D. PERAKUAN LAPORAN PENILAIAN
D. EVALUATION REPORT DECLARATION
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