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Massive Open Online Courses UPSI (MOOC UPSI)

1.0 Loginto MOOC UPSI

1.1 Open up web browser and enter the UPSIMOOC website address in the
browser's address bar. (https://mooc.upsi.edu.my/)

1.2 UPSIMOOC main page will be displayed and click Login/Register label at the top-
right of the screen.

@ UPSIMOOC  HOME (CDURSES v  CERTIICATE v  CONTACTUS

R leginFleginte ()

Learn Remotely From Anywhere

Figure 1 — MOOC Platform
1.3 Login to your account pop-up window will be opened.

1.4 Choose Log in using your account on Google. Choose UPSI email account.

Login to your account

Username

Password
Remember username Lost password?

Login

Lag in using your account on:
@ Google

Figure 2 — Login pop-up window
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https://mooc.upsi.edu.my/

1.5 User dashboard will be displayed.

C @ moocupsiedumy Qa v @

@ upsiMOOC HOME COURSES v CERTIFICATE v CONTACT US

Dashboard
Learn Remotely From Anywhere w—
Grades

Messages

Preferences

Figure 3 — User Dashboard

2.0 Update User Profile
2.1 Login to UPSIMOOC website. Refer item 1.0 Login to MOOC UPSI.

2.2 Click on the user profile picture at the top-right of the screen. User menu will be

expanded.

2.3 On the UPSIMOOC user menu, select Profile.

maznah.othman@upsi.edu.my

maznah.othman@upsi.edu.my

Dashboard

[ = = = = = = == - —
1 Profile 1
S 1
Grades
Messages

Preferences

Figure 4 — User Menu

User Manual
NIVERSITI
NDIDIKAN SYSTEM NAME MODULE NAME FORMAT | REVISION PAGE
ULTAN |DR[S
s Ml RS e
SULTAN IDRIS EDUCATION UNIVERSITY MOOC Educator MOdU|e A4 2021-01




2.4 User menu will be expanded.

2.5 Onthe user menu, select Profile. Profile page will be displayed.

UPS]O UPSIMOOC HOME  COURSES v  CERTIFICATE v  CONTACTUS

Reset page to default Customise this page

User details v
Privacy and policies v
Course details v
Miscellaneous v
Reports v
Login activity v
Mobile app v

Figure 5 — User Profile page

2.6 Under User Details section, click Edit Profile.

User details v

@®  Edit profile -

@  Email address

maznah.othman@upsi.edu.my

@  Country
Malaysia
@ Citytown
Tanjong Malim
Figure 6: User Details section.
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2.7 The Edit Profile page will be opened.

Edit profile

v General

Figure 7: Edit Profile page

2.8 On the Edit profile page, please update the following settings:
e General section: First name, Surname & Email address
e User picture section: Upload user profile picture in New picture option.

e Optional section: Enter a valid ID number (E.g. UPSI staff ID / Student ID) &
Institution name.

2.9 Click Update Profile button to save all changes or Cancel button to cancel the
changes.

Update profile

Figure 8 — Update Profile button

3.0 Configuring Course Homepage
3.1.1 View Course Home page
a) Login to UPSIMOOC website. Refer item 1.0 Login to MOOC UPSI.
b) On main page, click on Courses main menu.

c) Select the desirable course (e.g. TLAS).
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d) The course page (e.g. TLAS) will be opened.

@ upsiMoOC HOME COURSES . ATE v CONTACT US

Science & Technology

Education

Social Science

Figure 9 — Course option list in user main menu

e) To view the desired course, select the course thumbnail.

UPSI) UPSIMOOC  HOME  COURSES v  CERTIFICATE «  CONTACTUS

I Nuruihude Dint Add Rahman Atd Ranma Mohd Hassan bin ADdullar
AL L

Sqpervision and Observation Simulation

Urse, ICTUNers Can UNCENSIand the teachers Community, sTudents behavicrs,

ough
o 8nd teaching and learning management and emviranment. the integration of
o

1

a]c-vc encol, please ensure to update UPS! Staft 1D Number

Ching and learning metnods, interaction and reflection

elptie >0ptionat>D Number)

e«

Syakirah Samsud

Qutcome Based Education

Before encol. please ensure to update UPSI

(Profée >Optionat>ID Number)

Figure 10: Course thumbnails
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f) Course homepage will be displayed.

COURSE AAA

Home / My Courses / Massive Open / Science B Ted / (DA

COURSE AAA

Course Features

Overview

Figure 11: Course homepage

3.1.2 Turn on Page Editing Mode

a) To start configuring course homepage and developing course content, click on
Turn editing on button (top-left corner) to switch to edit mode.

Turn editing on

- I

Figure 12 — Turn editing on button
3.1.3 Configuring Course Homepage Blocks

a) 3 blocks are available to be configured on course homepage.
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i.  Course Intro block (top-sidebar-right)
ii.  Users block (sidebar-right)

iii.  Course Overview block (above content)

b) Before start on the configuration, please view course homepage (refer item 3.1.1
View Course Home page) and turn on the editing mode (refer item 3.1.2 Turn

on Page Editing Mode)

T
COURSE AAA |'» s o o |
Hcslﬁl‘lk" v) I; ” _ ad I Pri

@ Learn Remotely Today with Edumy
Watch later  Share

Ce
Figure 13 - A [Cocoon] Course Intro block
r——— - = _I
Educator I
Configure [Cocoon] Users block
I @ Hide [Cocoon] Users block
(& Permissions I
I & Check permissions
I Delete [Cocoon] Users block I
Annie GB
Figure 14 - A [Cocoon] User block
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& Permissions
rem lpsum is simply dummy of the prntin G
Lorem Ipsum is simply dummy text of the prntir & Check permissions

Overview I I
2 Configure [Cocoon] Course Overview block
Course Description I @ Hide [Cocoon] Course Overview block I

has been the industry's

./ Delete [Cocoon] Course Overview block
printer took a galley of type and scrambled i 0 v « v cpaniiimrs mvvime s J

survived not only five centuries, but also the leap into electronic typesetting, remaining

essentially unchanged.

Figure 15 - A [Cocoon] Course Overview block

3.1.3.1 Configure a [Cocoon] Course Intro block
a) Course Intro block is a block to display site admin profile setting.
b) Turn on the editing mode (refer item 3.1.2 Turn on Page Editing Mode).

c) To configure course intro block, click the gear icon and choose Configure

[Cocoon] Course Intro block.

COURSE AAA ‘ &: Configure [Cocoon] Course Intro block

@& Hide [Cocoon] Course Intro block
(0) (# Permissions

& Check permissions

= Delete [Cocoon] Course Intro block

Figure 16: Gear icon for Configuring a [Cocoon] Course Intro Block

d) Configuring a [Cocoon] Course Intro block page will be displayed.
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Configuring a [Cocoon] Course Intro block

Configuring a [Cocoon] Course Intro block

w Block settings

Teacher @ x Admin UPSIMOOC upsimooc@upsi.edu.my

Search v

Teacher Visible #

Figure 17: Configuring a [Cocoon] Course Intro Block page

e) Select Teacher as Admin UPSIMOOC from the Search dropdown list (default).

Teacher L x Admin UPSIMOOC upsimooc@upsi.edu.my
___ . v

Figure 18: Default value for Teacher’s name

f) Set default value for Accent field as ‘Best Seller’ and provide course

introduction video link in the Video Embed URL text field.

Video Embed URL

Accent Best Seller

-
-

Figure 19: Accent and Video Embed URL fields

g) Click on Save Changes button once all information is completed or Cancel to
cancel changes and return to course homepage

Save changes Cancel

Figure 20: Save Changes button
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3.1.3.2 Configure a [Cocoon] Course User block
a) Users block is a block to display educator profile on course homepage.
b) Turn on the editing mode (refer item 3.1.2 Turn on Page Editing Mode).

¢) To configure user block, click gear icon and choose Configure [Cocoon] Users

block.

Educator
‘ {22 Configure [Cocoon] Users block
® Hide [Cocoon] Users block

Annie GB

Figure 21: Gear icon to Configure [Cocoon] Course Users Block

d) Configuring a [Cocoon] Users block page will be displayed.

e) By default, set Title as ‘Educator’ and select educator’'s name from the Search

dropdown list.
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Configuring a [Cocoon] Users block

v Block settings

Title - Educator

Style O Full ® Compact

Users @ x Nurulhuda binti Abd Rahman Abd Rahman nurulhuda@fsmt.upsi.edu.my
x Mohd Hassan bin Abdullah Abdullah mohd@fmsp.upsi.edu.my

tiea rch v

Hll Lee Hoi Yeh lechoiyeh@fskik.upsi.edu.my

4

[Cocoon] Advanced blo
Lee Tien Tien lee.tt@fsmt.upsi.edu.my

-

Where this block appears
Be Mohd Azlan bin Muhammad Hussain azlan_hussain@ftv.upsi.edu.my

» On this page Mohd Izwan bin Shahril izwan.shahril@fsskj.upsi.edu.my
Rabaah binti Abdullah rabaah@fsk.upsi.edu.my
Lai Foo Fat. k01361, fflai@pbmpu.upsi.edu.my

B MUHAMAD SAID NIZAMUDDIN BIN NADIM . e021926@siswa.upsi.edu.my

There are required fields in this form ma
Figure 22: Configuring a [Cocoon] Users block page

f) Click on Save Changes button once all information is completed or Cancel to

cancel the changes and return to course homepage.

Save changes Cancel

Figure 23: Save Changes button

3.1.3.3 Configure a [Cocoon] Overview block
a) Course Overview block is a block to display course information.
b) Turn on the editing mode (refer item 3.1.2 Turn on Page Editing Mode).

¢) To configure the content of course overview block, click gear icon and choose

Configure [Cocoon] Course Overview block.
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7 LIVE CUSTOMIZER §c%

Overview
‘ Configure [Cocoon] Course Overview block

Course Description @ Hide [Cocoon] Course Overview block

(& Permissions

orem Ipsum is simply dummy text of the printin g 5
Lorem Ipsum is simply yrenonneponit g Check permissions

has been the industry's standard dummy text ev: Delete [Cocoon] Course Overview block

printer took a galley of type and scrambled it {0 liunc w vy e cpaimrimrr o s

survived not only five centuries, but also the leap into electronic typesetting, remaining
essentially unchanged.

Figure 24: Gear icon to Configure [Cocoon] Course Overview block.
d) Configure a [Cocoon] Course Overview block page will be displayed.

e) Set Title as ‘Overview’ and edit course description in Body text editor.

Configuring a [Cocoon] Course Overview block

Configuring a [Cocoon] Course Overview block

» Expand
v Block settings
Title ‘ Overview
=gy 1A~ |BlI|l=|=E| =\ m|[ %

© @& HP

‘ Course Description

Lorem Ipsum is simply dummy text of the printing and typesetting
industry. Lorem Ipsum has been the industry's standard dummy text

Figure 25: Title field and Body text editor

f) Click on Save Changes button once all information is completed or Cancel to
cancel the changes and return to course homepage.

Save changes Cancel

Figure 26: Save Changes button
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3.1.4 Configure Course Content

a) Course content is an area where an educator will add resources and activities

for learners to complete.

b) 2 main sections in Course Content are General and Topic 1. Educator can add

more topic sections and that they can give titles to.

UPSIE) UPSIMOOC ~ HOME COURSES v CERTIFICATE v CONTACT US

el |

I Course Content Course start date: 20/08/21 Category: Science & Technology I
. I
I General - I
| I
I Topic 1 ~ I
S S S S |

Figure 27: Course Content
3.1.4.1 General Section

a) This section is to facilitate two-way discussion between educator and learners.

Forum and Announcement are listed below this section.
b) Turn on the editing mode (refer item 3.1.2 Turn on Page Editing Mode)
3.1.4.2 Set up a Forum
(1) Add New Forum

a) Onthe course homepage, in General section, click an Add an activity or

resource link.
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Course Content Course start date:

20/08/21 Category: Science & Technology

Announcements ¢

Topic 1

Topic 2

Figure 28: General Section in Course Homepage

b) Activity chooser will be opened and from the activity chooser, click on Forum
icon.

=
Forum

0

Figure 29: Forum Icon

c)

Adding a new Forum page will be opened.

Adding a new Forum
» Expand all
v General
Forum name
Lsscaption 1 A~ B I = E E E % % © @ B & ™ @ wp
O Display description on course page
Figure 30: Adding a new Forum page
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d) On the Forum page, configure settings for the forum.

e Forum name (required): use something unique that clearly identifies this

forum from other course activities.

e Description: set description with default value. The default is ‘Forum will

be automatically tick as completed, once learner reply to forum’.

e Display description on course page: tick on the checkbox to display

the description underneath the assignment link on course homepage.

e Forum type: select a forum type from the drop-down menu. The default
is Standard forum for general use

P Expand all

v General

Forum name # Forum

pesciprer 1 A B I = E = = % % © @ B & ™ f ke

- Forum will be automatically tick as completed, once learner reply to forum.

‘ Display description on course page

Forum type Standard forum for general use s

Figure 31: Forum setting page

e) Click Save and return to course to save all changes or Cancel to return to

course homepage.

Save and return to course Save and display

Figure 32: Save and return to course button

f)  New created forum icon will be listed in the General section.
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(2) Update Forum Setting
a) Turn on the editing mode (refer item 3.1.2 Turn on Page Editing Mode)

b) To update the current forum setting, click Edit link and choose Edit Settings.

esource
@ Duplicate

© Assignroles

e T T T -

> | . I

Forum ¢' I Edit - @ & I

CUEDD) Not available unless: Your ID numbgq Edit settings |

Forum will be automatically tick as completed, | 3 Move right um. 1
o

| |

@ Hide |

|

|

|

Topik 1 : Pendidikan Berasaskan Hasil
Delete

Figure 33: Edit link to update Forum
c) Referitem 3.1.4.2 (I)(d) to proceed.
(3) Add a New Discussion Topic to a Forum

a) Learners may be able to add topics as soon as the activity is available, or the
educator may need to initiate the discussion by posting a topic. For example,

educators must post a question to a Q & A forum before students can post.
b) Turn on the editing mode (refer item 3.1.2 Turn on Page Editing Mode)
¢) On course homepage, General section, click Forum icon.

I Forum ¢ | Edit v+ @ &7
Not available unless: Your ID number is not empty

Forum will be automatically tick as completed, once learner reply to forum.

Figure 34: Forum icon in General section

d) New Discussion Topic page will be opened.

e) A message “There are no discussion topics yet in this forum” will be

seen if no topics or post have been added.

SULTAN IDRIS EDUCATION UNIVERSITY
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UPSIC) UPSIMOOC  HOME COURSES v  CERTIFICATE v  CONTACTUS

Search

Forum 1

[ Add a new discussion topic ]-

>

It'ml'] o

Figure 35: New Discussion Topic page when no posts have been added.

f)  Forum description that provided earlier (refer item 3.1.4.2 (1)(d)) will be
shown in the page.

P o e e e e e e e e o e = = =
I Forum will be automatically tick as completed, once learner reply to forum. I
I |
| Visible groups: All participants |

Add a new discussion topic

Figure 36: Forum description

g) Click Add a new discussion topic button.

Add a new discussion topic

Figure 37: Add a new discussion topic button
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h)  New discussion topic section will be opened.
i) Enter a subject and message (both required).
Forum

Forum will be automatically tick as completed, once learner reply to forum.

5: All participants

Add a new discussion topic

Subject

Message

Figure 38: New discussion topic section

i)  To have more setting options, click Advanced link to open the Your new
discussion topic page.
Forum
Forum will be automatically tick as completed, once learner reply to forum.
* Your new discussion topic
Subject 0
Message 1 A B I = £ E E % &
© @ = ¢ ™ @ Kp
Figure 39: Your new discussion topic page
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k) Optionally educators can select any remaining options for the post on the

Your new discussion topic page. The options are:

Discussion subscription: to receive notifications of new post to that

discussion
Add attachment: to attach one or more files to a forum post
Pinned: Pinned discussions will appear at the top of the forum

Send forum post notifications with no editing-time delay option

Click Post to forum button to post the message.

Advanced

Figure 40: Post to forum button

m) All of the discussion topics will be listed in a table on Forum page

Forum
Forum will be automatically tick as completed, once learner reply to forum.

Visible groups: All participants

[ Add a new discussion topic ]

Replies

Discussion Group Last post 1

Started by

Subscribe

& OBE vs Md Nasir bin Masran Masran e Syakirah Samsudin . Subscribe to this discussion
Model Tyler 18 Aug 2021 20 Aug 2021
W, Admin UPSIMOOC Wan Nurliza Wan Ahma . i< di
%7 Introduction § i Admin UPSIMOOC Wan Hurlisa Wan Ahma 125 Subscribe to this discussion
300012021 24 Au ) 2021

Jl“‘.][] o : V-IdeD 1 >

Figure 41: List of discussion topics

n) Once replies have been made, click the link in Discussion column to view

replies or add additional replies to the thread.

User Manual
NIVERSITI
ND[DIKAN SYSTEM NAME MODULE NAME FORMAT | REVISION PAGE
ULTAN |DR(S
oo Ml RS e
SULTAN IDRIS EDUCATION l‘\l\l’l'\\llu\ MOOC Educator MOdL”e A4 2021-01




Replies

Discussion Group Started by Last post 1

Iﬁﬁ’ OBE vs | Md Masir bin Masran Masran 9 Syakirah Samsudin 7

I Model Ty[er | 18 Aug 2021 20 Aug 2021

I |

| | )

Iﬁ? | . | P Admin UPSIMOOC Wan Nurlisa Wan Ahmad
ntroduction Suirw 125

| I ’ 30Jul 2021 24 Aug 2021

Figure 42: Discussion topic links
3.1.4.3 Topic 1 Section

a) Topic sections are used to organise and present course content. Activities
and resources are listed below this section

b) By default, topic’s title is “Topik 1” for the titles that is running sequentially.

UPSI@) UPSIMOOC ~ HOME COURSES v  CERTIFICATE v CONTACTUS

Topik 1 : Pendidikan Berasaskan Hasil v

Topik 1 : Pendidikan Berasaskan Hasil #

Video 1 & Edit ~ [
Not available unless: The activity Forum is marked complete

Watch the video and please tick the checkbox once completed.

o @ Materials for Topic 1 & Edit -~ [

This link provides learners with material related to Topic 1.

Figure 43: Topic sections
(1) Update Summary of Topic 1/Topik 1
a) Turn on the editing mode (refer item 3.1.2 Turn on Page Editing Mode).
b) On course homepage, under Course Content, click [topic name] section.
c) [topic name] labelis listed below [topic name] section.

d) Click Edit link at the right side of the label and choose Edit. topic
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Figure 44: Edit link in Topic section

e) Summary of topic 1 page is displayed.

UPSI@) UPSIMOOC  HOME  COURSES v  CERTIFICATE v  CONTACTUS
2/

Course Content
Course start date: 20/08/21 Category: Science & Technology
General ~
Topic 1 v
<> Topicl ¢ r_____ET:Iit_v
+ Adda @ Edittopic
I O Highlight
1 @& Hide topic
Topic 2 I O Delete topic
1
Topic 3 A

Summary of Topik 1 : Pendidikan Berasaskan Hasil

* General

Topek: 1 - Pendidikan Berasaskan Hasil

ﬂ
.
q
=
-
iii
i
lil
lil
&
c,":'

Figure 45: Summary of [topic name] page
f)  Summary of [topic name] page is displayed.

g) Tick onthe Custom checkbox and update topic’s name.
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h) Enter topic’s summary in the text editor (optional).

i) Click Save changes to save all changes or Cancel to return to course

homepage.
(2) Add/Edit Activities in Topic 1/Topik 1
(i) Embedding mediato course content:

a) Educator can use embed code found on Google Drive or other sharing sites
to embed media by adding the URL resource to course home page. (Please

contact UPSI MOOC administrator for assistance.)

b) On the course home page, go to the topic where the new resource or activity
to be placed. E.g. Topik 1

c) Click Add an activity or recourse link.

Topic 1 v

< Topic1 ¢ Edit «

Figure 46: Add an activity or resource link

d) Choose 'URL (weblink)' from the list of 'Resources' and click the 'Add’
button.

ADD AN ACTIVITY OR RESOURCE X

Search Q
Starred Al Activities Resources
® o5
Course certificate External tool Fill
[i] o (1)
B Y4 @
Forum Quiz URL
[i] (i) (i)
Figure 47: URL (weblink) icon
e) Adding anew URL to Topic 1 page will be opened.
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« Adding a new URL to Topic 1

P Expand al
¥ General

Name

External URL

Choose a link...

Description

8

]
>
4
=
[
jii
1]
lil
il
I

Figure 48: Adding a new URL to Topic 1 page
f) Onthe Adding a new URL to Topic 1 page, configure the following settings.

g) General section settings:

o Name (required): use something unique that clearly identifies this activity
from other course activities. E.g. Video 1.

o External URL: type/paste the URL into the 'External URL’ field.

e Description: By default, type in ‘Watch the video and please tick the
checkbox once completed.’ in the description text area

e Display description on course page: tick on the checkbox to display the
description underneath the activity link on course homepage.

» Expand all
+ General

VIDEO 1

https:/iyoutu.be/30RsSUGVMxGs i
ttps:ifyoutube/30RsUGVNXG Choose a link...

Description 1 A~ B I = =

E % % 9O @B & W F HP

Watch the video and please tick the checkbox once completed.

1111

Display description on course page

Figure 49: Setting in Adding a new URL to Topic 1 page

h) Setting URL Appearance:
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¢ Scroll down the page, click Appearance, parameter setup fields will be

expanded.
e Configure only Display setting.

e Choose In pop-up. By default, URL's open in a new window. Learners
can access and use the URL, close it and return easily to their original

course home page

v Appearance

Displa\

Display ‘ Inpop-up %
Pop-up width (in pixels) q 620
Pop-up height (in pixels) q 450

Figure 50: Appearance Setting in Adding a new URL to Topic 1 page
i)  Restrict Access to an Activity or Resource

e The restrict access feature enables educator to restrict the availability of
any activity or even a course section according to certain conditions such

as dates, grade obtained, group or activity completion.
e This feature applies to all activities and resources.

e Scroll down the page, in the Restrict Access section of the settings page,
click the Add restriction button.

¥ Restrict access
Access restrictions

Student  must %  match the following

@ User profile field 1D nurmber $#  isnotempty %

Add restriction...

Figure 51: Restrict Access section

¢ A choice of conditions appears.
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https://docs.moodle.org/311/en/Activity_completion

o Click Activity completion button. These settings help educator ensure
that learners view certain resources or complete certain activities before

moving on to next activity.

Add restriction...

. . . Require students to
| Activity completion |

complete (or not

complete) another activity.

Figure 52: Activity completion button

e A choice of activities or resources appears. Choose one previous activity

educator might want learners to go through before proceed with the topic.

Student  must $# match the following

Activity completion

Choose... * must be marked com| #

Choose...

Previous activity with completion
& Open Forum

Quiz Topic 1
VIDEO 2
NOTES 2
QuUIZ2

Figure 53: A choice of activities or resources

e Click Save and return course or Save and display to save all settings or
click Cancel to return to course homepage.

Save and return to course Save and display

Figure 54: Save and cancel buttons
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(i) Creating a quiz

a) Turn on the editing mode (refer item 3.1.2 Turn on Page Editing Mode).

b) On the course homepage, in the relevant section (e.g. Topik 1), click Add an
activity or resource link.

Topic 1

<5 Topicl &

Figure 55: Add an activity or resource link

¢) Choose 'URL (weblink)' from the list of 'Resources' and click the 'Add’
button.

v
Quiz
w 0

Figure 56: Quiz icon

d) Adding a new Quiz to Topic 1 page will be opened.

v Adding a new Quiz to Topic 1

b Expand all
¥ General

Name

Description

il
OO
0”

Figure 57: Adding a new Quiz to Topic 1 page

e) Onthe Adding a new Quiz to Topic 1 page, configure settings in the
General section.
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¢ Name (required): use something unique that clearly identifies this activity

from other course activities. E.g. Quiz 1.

e Description: By default, type in ‘Right click on the link and choose

'Open Link in new tab.’ Quiz will be automatically tick as completed,

once achieved pass grade.’ in the description text area.

e Display description on course page: tick on the checkbox to display the

description underneath the activity link on course homepage.

v General

Name

Quiz Topic 1

‘ Right click on the link and choose 'Open Link in new tab.

Quiz will be automatically tick as completed, once achieved pass grade

‘ Display description on course page

Figure 58: Name and Description fields

(iii) Setting Quiz Behaviour

1 A~ B I = EE = % | 5 @ [

a) Scroll down the page, in the Grade section of the settings page, click the

Grade category button.

b) Select the Grade category within the Gradebook where you want this

assignment to belong. By default, set it as Uncategorized.

c) Set Attempts allowed as Unlimited and Grading Method as Highest

grade.
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» Grade

Grade category ‘ Uncategorised #

Grade to pass q 8.00
Atternpts allowed ‘ Unlimited =

Gradimne matho .
Grading method ‘ Highest grade #

Figure 59: Grade category setting options
d) Inthe Layout section:

e Select whether the Question order should be randomised, and where

New page breaks to fall. By default, set it to Every 5 questions.

e Click Show more/Show less and select, at Navigation method, whether

to set learners to answer questions sequentially. By default, choose Free.

v Layout

New page Every 5 questions eﬁRepaginate now

Show less...

Free s -

Navigation method ()

Figure 60: Layout setting options.
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f)

9)
h)

j)

In the Question behaviour section:

o Shuffle within questions: select whether educator wants multiple choice

or matched guestion options randomised. By default, set as Yes.

¢ How questions behave: Deferred feedback (learners must submit entire

quiz before they see any grade or feedback).

Interactive with multiple tries (learners submit each question and get
immediate feedback as they progress through the quiz) are the most

common choices.

To set up multiple attempts, click Show more/Show less.

Select Each attempt builds on the last. This option allows:

e new quiz attempt to contain the results of the previous attempt.

e several attempts to complete a quiz.

7 Question behaviour

‘ Yes ¢

Shuffle within
guestions

How questions

O

‘ Deferred feedback

behave

Show less...

Each attempt d No #
builds on the last

Figure 61: Question behaviour setting options.

Under Review options, select checkboxes that meet the quiz requirements.
This setting allowed learners to see when they view their attempt or report at

various stages.

By default, under Immediately after the attempt option, tick on The attempt,

Whether correct, Marks, Specific feedback and Overall feedback.

By default, under Later, while the quiz is still open option, tick on The

attempt, Marks and Overall feedback.
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¥ Review options

< =]

@V
@)

a

Figure 62: Review options setting.

k) Inthe Appearance section, make choices about how the quiz to be
displayed:

e Select whether to Show the user's picture during the attempt, and on the
review screen, to make it easier to check that they are logged in as

themselves in an invigilated exam.
o Decimal places in grades to display to the learners for the quiz.

e Decimal places in grades to display to the learners for individual

questions in the quiz.

[) Click Show more and select whether to display the normal blocks during the

learner’s quiz attempt.

v Appearance

Noimage +

Al # Same as for overall grades

Figure 63: Appearance setting
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m) Under Extra restrictions on attempts:
e Require password is to set password for learners to access a quiz.

¢ The Require network address setting is for proctored quizzes, to ensure
that only learners in a certain room can gain access to the quiz. Obtain the
IP addresses for all rooms in which the quiz will be taken, and enter them
in this field, separated by commas.

o Enable and select whether want to set up the 2 levels of Enforced delay.

n) Click Show more and select whether to set up Browser security and restrict

learners’ view and activity further (read the relevant help text '.2/).

Extra restrictions on attempts

: A Click to enter text
Require password to enter text #

Show less...

Require network address

Enforced delay between 1st 0
S 4 0 - Enable
and 2nd attempts

B Iat
Enforced delay between later .
: =F = - ] = Enable

attempts

-
o+

Figure 64: Extra restrictions on attempts setting options.

0) Overall feedback: Enter the Feedback text the learners will automatically
see, depending on which range of scores they fall within, as defined by the

grades or percentages in the Grade boundary fields.
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* Overall feedback

p) Read the relevant help text

Grade boundary

Feedback

arade :;r.:l.|r1c1.|r3-

Add 3 more feedback fields

Figure 65: Overall feedback setting o

ptions.

to set up other setting options.

gq) Click Save and return to course or Save and display to save all settings or

click Cancel to return to course homepage.

Save and return to course Save and display

Figure 66: Save and cancel buttons

(iv) Edit Quiz Setting

a) Turn on the editing mode (refer item 3.1.2 Turn on Page Editing Mode).
b) On course homepage, under Course Content, click [topic name] section
(e.g. Topik 1)
c) Quiz activity label is listed in Topik 1 section.
d) Click the quiz's name. e.g. Quiz Topic 1.
e) Click Edit button at the right side of the Quiz Topic 1 label and choose Edit
setting.
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%/ QuizTopic1 & q Edit v & 7

CEIED) Not available u‘ % Editsettings  Mth
; gs
completion is marked comple ;
< Move right

Right click on the link and cho ib.

X v A , @& Hide

Quiz will be automatically tick eved
pass grade. @ Duplicate

© Assign roles

(B ]

Delete

e e ey e - ESOUTCE

Figure 67: Edit Quiz setting button
f) Updating Quiz in [topic name] page will be displayed.

g) Referitem 3.1.4.1 (2) (iii) Setting Quiz Behaviour to update the setting.

v Updating Quiz in Topic 1

v General

Name Quiz Topic 1

Description

I|([|JA* |B|I||lE|EIX B| % S||© @

Right click on the link and choose 'Open Link in new tab.
Quiz will be automatically tick as completed, once achieved pass grade.

Display description on course page

Figure 68: Updating Quiz in Topic 1 page
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(v)

Add New Question to a Quiz
a) Turn on the editing mode (refer item 3.1.2 Turn on Page Editing Mode).

b) On course homepage, under Course Content, click topic section (e.g Topic
1).

c) Quiz activity label is listed in Topik 1 section.

d) Click the quiz's name (e.g. Quiz 1).

| |
| ¢ o Quizl & | Edit - & [
L - |

+ Add an activity or resource

Figure 69: Quiz 1 label in Topic 1 section.

e) The Quiz 1 page will be displayed with a red message “No questions have

been added yet."

f)  If the quiz already contains questions, they will be listed here.

Quiz 1

No questions have been added yet

-
Back to the course

4 Quiz Topic1 Jump to E

Figure 70: Quiz 1 page.
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(vi) Edit a Quiz Question

a) Click Edit Quiz button underneath the red message to open Editing quiz:

Quiz 1 page or click Back to the course to return to the course homepage.

Editing quiz: Quiz 1

Questions: 0 | This quiz is open Maximum grade  10.00 Save
Select multiple items Total of marks: 0.00

> Shuffle

$ e e e e = - .
| Add ~ I

| ,
I + anew question I
I + from question bank 1
4+ arandom question I

|

|

Figure 71: Editing quiz: Quiz 1 page.

b) Click Add (at far right) and from the drop-down menu, select + a new

guestion.
c¢) The Choose a question type to add pop-up window will be opened.

d) Inthe Choose a question type to add pop-up window, select a question
type and click Add.

e) The Adding a question page will be opened.
Note: A description of each question type is available in the right column of
the Adding a question window. The description appears automatically once

you choose the question type.
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Choose a question type to add X

QUESTIONS Select a question type to see its
O 3= Multiple choice description.

QO e True/False

O izf Matching

(O =3  Short answer

Add Cancel

Figure 72: Choose a question type to add pop-up window.

f)  Click Add button to proceed. The Adding question page will be opened or
click Cancel button to return to previous step.
g) Onthe Adding a [question type] page, configure settings in the General
section.
o Enter a Question name (learners do not see it).
e Enter a Question text (learners do see this)
e Set a value for the Default mark field (maximum points for the question)
Adding a Multiple choice question
b Expand all
v General
Category Default for MUCC (4) :
Question name
REEenEE 1 A B I = & = = % %
© @ W ¢ W™ ) Hp
Figure 73: Adding question page (e.g. Multiple-choice question)
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Default mark 1

Figure 74: Default mark field.

h) Onthe Adding a [question type] page, configure the question according to
the question type.

i) Click Save changes. You will be returned to the Editing quiz page and the

new question will be listed.

i)  Click Cancel to cancel the editing and will be returned to the Editing

guiz page.

Save changes and continue editing
Save changes Cancel

Figure 75: Save and Cancel button in Adding a [question type] page

Editing quiz: Quiz 1

Questions: 1 | This quiz is open Maximum grade  10.00
Select multiple items Total of marks: 1.00

@‘ 0O Shuffle
Page 1 Add -
1 ** &% Question 1 Platypusis a ... @ o 1.004"
Add ~

Figure 76: List of question

Q

k) To preview the question click the preview icon ( ). The question will be

opened in a pop-up window.
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QUESTION 1

Platypus is a mammal.

Save Fill in correct responses Submit and finish

Figure 77: Question 1 pop-up window

[) To delete the question, click the delete icon (;J ).
(vii)  Add or Remove Page Breaks
a) By default, a new page will be created for each question.

b) To change this default for the quiz, see the New Page options under

the Layout heading of the Configure Quiz Options page.
c) Referitem 3.1.4.1 (2) (iii) (d) In the Layout section.

d) Page breaks or combine pages can be added after adding questions to a

quiz.

e) On course homepage, under Course Content, click topic section (e.g. Topic
1).

f)  Quiz activity label is listed in [topic name] section.
g) Click the quiz name (e.g. Quiz 1).

h) The Quiz 1 page will be opened.
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https://www.umass.edu/it/support/moodle/add-and-configure-a-quiz-activity-moodle#Configure%20Quiz%20Options

USER CRASH COURSE

Home / My Courses / Massive Open / Miscellaneous / UCC / Topic1 / Quiz 1

Quiz 1

<€ Quiz Topic 1 Jump to... B VIDEO 2 »

Grading method: Highest grade

] €5 Page Settings

Figure 78: The Quiz 1 page

i) Onthe Quiz 1 page, select the Page Settings floating button at the left-side
of the page.

j)  From the drop-down list, select Edit quiz.

k) The Editing quiz: [quiz name] page will be opened.

[)  From the drop-down list, select Edit quiz. The Editing quiz: [quiz name]

page will be opened.

Edit settings
Group overrides
User overrides
Preview
Results
Grades
Responses

Statistics
|

435 Page Settings

Figure 79: Page Settings floating button
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m) On the Editing quiz: [quiz name] page:

L¥]
e Remove page break icon (' *'): click this icon to combine adjacent

guestions on a quiz page. The questions will appear on the same page in

the quiz.

FH

page break between two questions. . Refresh current page. A new page

¢ Add page break icon ( ): click the Add page break icon to add a

will be added below that question.

o To repaginate the entire quiz and set the number of questions per page,

click Repaginate (at top).

¢ No saving is nessarily.

Editing quiz: Quiz 1

Questions: 2 | This quiz is open Maximum grade  10.00 Save
Repaginate Select multiple items Total of marks: 2.00

&‘ 0 Shuffle
Page 1 Add
n < Bl % Question 1 Platypusisa... @ W 100s
‘ = Page 2 Add
> B .. Question 2 Is the moon a... Q  1.00¢
Add ~

Figure 80: Editing quiz: [quiz name] page
(viii)  Shuffle Questions for Each Attempt
a) Educator is allowing to randomize the order of questions within a quiz page.
b) Turn on the editing mode (refer item 3.1.2 Turn on Page Editing Mode).

¢) On course homepage, under Course Content, Open Quiz 1 page or the

desirable quiz.

d) On the Editing quiz page, for the section to shuffle, select the Shuffle

checkbox in right column.
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¢ If all questions are on one page, the Shuffle checkbox at the top of the

question list will shuffle all questions.

o If questions are on multiple pages, a Shuffle checkbox appears for each

page. Select the Shuffle checkbox to shuffle questions on that page.
(ix) Reconfigure Quiz Questions

a) Once questions have been added to a quiz, on the Editing quiz page educator

can rearrange, remove, and edit points for questions:

¢ To move a question to another page, or change the question order (if shuffle

is not selected), drag a question by its Move icon ("I" ) (at left).

e To change the question settings, click the Configure icon (Q) (to left of

guestion name).

e To preview the question click the Preview icon ( Q ) (at right). The question

will open in a pop-up window.

e To delete a question click the Delete icon ( o ) (at right). This will remove
the question from the quiz, but it will still be saved in the Question bank.
¢ To edit the maximum value for the question, click the Edit maximum

N
mark icon (i) (at far right), enter a new value and press enter/return on

keyboard. No saving is necessary.

Editing quiz: Quiz 1 ‘

Questions: 2 | This quiz is open Maximum grade ~ 10.00 Save
Repaginate Select multiple items Total of marks: 2.00
‘ # ‘ Shuffi

Page 1 Add ~
L, ‘-' ¢¢ Question 1 Platypus s a ... @ W 1002
& Page 2 Add ~
b N ..z Question 2 Is the moon a... ‘ & 1.00¢
Add ~

Figure 81: Editing options on Editing quiz: [quiz name] page
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3.1.3.1 Add More Topic Sections
a) Open the desirable course homepage.
b) Turn on the editing mode (refer item 3.1.2 Turn on Page Editing Mode).

c) Scroll to the bottom of the page and, below the last section, look for + Add

topics.

Course Content Course start date: 8/06/21 Category: Miscellaneous

General A
Topic 1 -~
Topic 2 ~

‘ + Add topics

Figure 82: Add topics link on course homepage

d) Click + Add topics. The Add topics pop-up will be appeared

ADD TOPICS

Number of sections 1| =

Figure 83: Add topics pop-up window

e) Click + Add topics. A new topic will be created sequentially at the bottom of

the page.
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4.0 Log out from MOOCUPSI

a) On the course homepage, click user profile image at the very top right of the

screen.

b) From the drop-down menu, click Log out.

- © 00O #4mm

b 2

Dashboard
Profile
Grades
Messages

Preferences

Figure 84: Log out from the UPSIMOOC website.
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